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BY-LAWS OF THE NEW JERSEY CHAPTER 
ARCHITECTURAL WOODWORK INSTITUTE 
 
 
REVISED AUGUST 2009 
 

 
PREAMBLE 
 
WHEREAS: THE MEMBERS OF THIS CHAPTER DESIRE TO CONDUCT THE BUSINESS OF 
THE CHAPTER IN A LAWFUL MANNER AND IN CONFORMITY WITH THE PRINCIPLES 
PROMULGATED BY THE ARCHITECTURAL WOODWORK INSTITUTE. BUT FROM TIME 
TO TIME MAY THROUGH ERROR OF INADVERTENCE, TAKE OR DECIDE UPON 
ACTIONS WHICH MAY BE CONSIDERED OR FOUND TO BE ILLEGAL OR IMPROPER. 
 
NOW THEREFORE BE IT RESOLVED: THAT EACH AND EVERY RESOLUTION 
HEREAFTER ADOPTED OR MOTIONS HEREAFTER CARRIED BY THIS CHAPTER, ITS 
BOARD OF DIRECTORS OR A COMMITTEE THEREOF WHICH IS CONTRARY TO THE 
ARTICLES OF INCORPORATION OR BY-LAWS OF THE NATIONAL ARCHITECTURAL 
WOODWORK INSTITUTE, OR IN THE OPINION OF COUNSEL, CONTRARY TO LAW, THE 
ARTICLES OF AGREEMENT OF THIS CHAPTER OR ITS BY-LAWS SHALL BE FOR ALL 
PURPOSES TREATED AS NULL AND VOID, AND ANY AND ALL ACTIONS TAKEN 
UNDER SUCH RESOLUTION OR MOTION SHALL BE ALSO FOR ALL PURPOSES 
TREATED AS NULL AND VOID. 
 

 
ARTICLE I 
 
NAME, ORGANIZATION, LOCATION AND JURISDICTION 
 

1. NAME 
THIS CHAPTER SHALL BE KNOWN AS THE ARCHITECTURAL        

        WOODWORK INSTITUTE, NEW JERSEY CHAPTER, AND IS INCORPORATED       
UNDER THE NAME AS A NON-PROFIT ORGANIZATION UNDER THE LAWS OF THE 
STATE OF NEW JERSEY. 

 
   2.   HEADQUARTERS 

THE HEADQUARTERS OFFICE OF THIS CHAPTER SHALL BE LOCATED AT THE 
PREMISES OF THE PRESIDING SECRETARY OF DATE. 
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3. JURISDICTION 

THE AREA SERVED BY THIS CHAPTER SHALL BE THE ENTIRE STATE OF NEW 
JERSEY. 

 
4. FISCAL YEAR 

THE FISCAL YEAR OF THIS CHAPTER SHALL BEGIN JANUARY 1 OF EACH YEAR. 
 

 
ARTICLE II 
 
    1.  TO PROVIDE FOR MEETINGS OF ARCHITECTURAL WOODWORK OPERATORS IN 

THIS AREA AS AN EFFECTIVE AGENCY FOR EXPRESSING THEIR COLLECTIVE 
VOICES. 

 
   2.   TO COLLECT AND DISTRIBUTE TO THE MEMBERSHIP INFORMATION ON 

MANUFACTURING, SHIPPING, AND INSTALLATION OF THEIR PRODUCTS. 
 
   3.   TO CULTIVATE AN ENVIRONMENT OF RESPECT AND FAIRNESS AMONG THE 

MEMBERS TO THE POINT THAT THEY CAN SHARE THEIR PROBLEMS AND THE 
SOLUTIONS OF THEIR PROBLEMS.  

 
   4.   TO PROMOTE THE USE AND ACCEPTANCE OF ARCHITECTURAL WOODWORK 

AND THE MEMBERS OF THIS ORGANIZATION TO ARCHITECTS, CONTRACTORS 
AND OWNERS THROUGH EDUCATION AND SERVICE. 

 
   5.   TO COLLECT IN COOPERATION WITH THE ARCHITECTURAL WOODWORK 

INSTITUTE, BUSINESS DATA FROM MEMBERS AND OTHER SOURCES IN ORDER 
THAT THE ECONOMIC VALUE OF THE MILLWORK MANUFACTURING INDUSTRY 
MAY BY ACCURATELY PRESENTED AND MADE KNOWN TO THE GENERAL 
PUBLIC. 

 
   6.   TO STIMULATE THE PROGRESS AND DEVELOPMENT OF THE ARCHITECTURAL 

WOODWORK INDUSTRY THROUGH IMPROVED MANUFACTURING METHODS 
AND NEW TYPES AND USES OF THE WOODWORKER’S PRODUCT. 

 
   7.  TO HAVE AND TO EXERCISE ALL OF THE POWERS NECESSARY TO AFFECT THE 

PURPOSES FOR WHICH IT IS ORGANIZED. THESE POWERS INCLUDE, BUT ARE 
NOT LIMITED BY, THE GENERAL POWERS CONFERRED BY LAW AND THE 
GENERAL PURPOSES HEREIN SET FORTH. ALSO INCLUDED ARE ALL POWERS 
ENUMERATED IN AND PERMITTED BY THE “NOT-FOR-PROFIT-ACT” OF THE 
STATE OF NEW JERSEY. 
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ARTICLE III 
 
CODE OF ETHICS 

 
   1.   TO CONDUCT OUR BUSINESS AT THE HIGHEST LEVEL OF ETHICS AND 

INTERGRITY. TREATING OTHER ACTIVE MEMBER FIRMS FAIRLY AND WITH THE 
SPIRIT OF COOPERATION, IN ESSENCCE “TREATING OTHERS AS WE WOULD LIKE 
TO BE TREATED OURSELVES. 

   
   2.   TO REFRAIN FROM DIRECT SOLICITATION OF A COMPETITOR’S EMPLOYEES TO 

THE END THAT HIS BUSINESS WOULD SUFFER FROM THE LOSS. 
 

   3.   TO REFRAIN FROM USING SUBSTANDARD WORKMANSHIP OR MATERIAL THAT 
WOULD BE DETRIMENTAL TO THE WOODWORKING INDUSTRY AS A WHOLE. 

 
   4.   TO PROMOTE THE IMAGE OF THE INDUSTRY AS A PROGRESSIVE INNOVATIVE, 

RESPONSIBLE FUNCTION OF SOCIETY. 
 

   5.   ALL ACTIVE MEMBERS SHALL AGREE TO HONOR AND ABIDE BY THE 
FOLLOWING PLEDGE OF ETHICS. “WE BELIEVE IN THE ARCHITECTURAL 
WOODWORK INDUSTRY AND IN ITS FUTURE AND BELIEVE IN ASSOCIATION OF 
PRODUCERS OF QUALITY ARCHITECTURAL WOODWORK”. 

 
   6.   “WE PLEDGE OUR FULL SUPPORT TO THE ARCHITECTURAL WOODWORK 

INSTITUTE AND TO THE INDUSTY AND TO ABIDE BY AND PRODUCE OUR 
PRODUCTS IN ACCORDANCE WITH THE REQUIREMENTS OF THE LATEST 
EDITION OF THE AWI STANDARDS AND GUIDE SPECIFICATIONS WHEN SO 
SPECIFIED”. 

 
   7.   “WE PLEDGE THAT WE SHALL PAY OUR DUES AND ALL OTHER ACCOUNTS TO 

OUR AWI CHAPTER AND TO THE INSTITUTE WHEN DUE AND PAYABLE AND 
SHALL PROVIDE AN ACCURATE DECLARATION OF THE MEMBERSHIP 
CLASSIFICATION OF OUR COMPANY TO THE NATIONAL ASSOCIATION”. 

 
   8.   “WE PLEDGE TO REFRAIN FROM THE DISSEMINATION OF ANY MALICIOUS 

INFORMATION CONCERNING OUR ASSOCIATION AND/OR ITS MEMBERS”. 
 

   9.  “WE PLEDGE TO CONDUCT OURSELVES AT ALL TIMES IN A MANNER WHICH 
WILL REFLECT CREDIT ON OUR INDUSTRY. OUR ASSOCIATION AND ITS 
MEMBERS, TO CONDUCT OUR BUSINESS IN SUCH A WAY AS TO ACHIEVE 
INDUSTRY GOOD WILL”. 

 
   10. “WE PLEDGE TO SUPPORT OUR INSTITUTE, ITS POLICIES, PROGRAMS AND 

PRINCIPLES, AND TO ABIDE BY THE BY-LAWS IN THIS PLEDGE OF ETHICS”. 
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ARTICLE IV 
 

ELIGIBILITY 
 
MANUFACTURING MEMBERS  
1 ALSO KNOW AS ACTIVE MEMBERS OF THIS CHAPTER SHALL BE THOSE 

MEMBERS IN GOOD STANDING OF THE NATIONAL ARCHITECTURAL 
WOODWORK INSTITUTE WHO OPERATE A WOODWORK MANUFACTURING 
BUSINESS IN THE AREA SERVED BY THIS CHAPTER AND WHO SHALL HAVE 
APPLIED FOR AND BEEN ACCEPTED INTO MEMBERSHIP IN THE CHAPTER AS A 
NATIONAL MEMBER OF AWI. 
 

2 ACTION ON APPLICATION 
A CANDIDATE FOR MEMBERSHIP SHALL MAKE APPLICATION IN WRITING TO 
THE CHAPTER ON A FORM PROVIDED BY THE CHAPTER. ALL PROSPECTIVE 
MEMBERS MUST BE A NATIONAL MEMBER PRIOR TO APPLICATION. 
 

3 MEMBERS REPRESENTTIVE 
ACTIVE MEMBERSHIPS SHALL STAND IN THE NAME OF THE PERSON, FIRM OR 
CORPORATION ENGAGEDIN THE WOODWORKING BUSINESS. ANY ACTION 
TAKEN AT ANY REGULAR MEETING SHALL BE BINDING ON ALL MEMBERS 
WHETHER REPRESENTED OR NOT, PROVIDED THAT THE MEETING HAS BEEN 
CALLED IN ACCORDANCE WITH THE BY-LAWS.  

 
 AT NO TIME CAN A MEMBER FIRM HAVE MORE THAN ONE (1) PERSON HOLD A 

POSITION OF AN OFFICER OF THE ORGANIZATION OR SIT ON THE BOARD OF 
DIRECTORS.   
 

4 GOOD STANDING 
IN ORDER TO MAINTAIN GOOD STANDING IN THIS CHAPTER, A MEMBER MUST 
NOT, AT ANY TIME, BE MORE THEN THIRTY (30) DAYS IN ARREARS IN DUES, 
AND MUST BE REPRESENTED AT NOT LESS THAN FIFTY (50) PERCENT OF ALL 
CHAPTER MEETINGS.  CHAPTER OFFICERS MUST BE PRESENT AT NOT LESS 
THAN 75% OF ALL CHAPTER MEETINGS. 
 

5 RESIGNATION 
ANY MEMBER MAY RESIGN FROM THIS CHAPTER BY GIVING THIRTY (30) 
DAY’S NOTICE IN WRITING OF HIS INTENTION TO DO SO. THE BOARD OF 
DIRECTORS SHALL PASS ON ALL RESIGNATIONS AND NONE SHALL BE 
ACCEPTED UNTIL THE MEMBERS OBLIGATION TO THE CHAPTER HAS BEEN 
PAID IN FULL. ACCEPTANCE OF RESIGNATION SHALL BE IN WRITING. 
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6 ARREARAGES 

A MEMBER IN ARREARS ON THE BOOKS OF THE CHAPTER OF OVER NINETY 
(90) DAYS SHALL NOT HAVE A VOTE OR ANY OTHER PRIVILEGES OF 
MEMBERSHIP UNTIL THE ACCOUNT IS PAID AND, IF IN ARREARS ONE 
HUNDRED EIGTHTY (180) DAYS SHALL BE DROPPED FROM THE ROLLS WITH 
OUT FURTHER ACTION BY THE BOARD OF DIRECTORS OF THE CHAPTER, AND 
CAN BE REINSTATED ONLY WHEN ALL ARREARS HAVE BEEN PAID. 

 
7 CONTRACTURAL RELATIONSHIP 

IT IS UNDERSTOOD AND AGREED THAT THE BY-LAWS OF THIS CHAPTER 
CONSTITUTE A CONTRACTURAL RELATIONSHIP BY, BETWEEN, AND AMONG 
THE MEMBERS.  IN THE EVENT OF A DISCREPANCY IN NEW JERSEY CHAPTER 
BY-LAWS, THE NATIONAL AWI BY-LAWS WILL PREVAIL. 
 

SUPPLIER MEMBERS  
 ALSO KNOWN AS ASSOCIATE MEMBERS, IS ANY PERSON, FIRM OR 

CORPORATION WHO IS A SUPPLIER TO THE ARCHITECTURAL WOODWORK 
INDUSTRY, AND WHO HAS AN INTEREST IN FURTHERING THE GREATER USE 
OF ARCHITECTURAL WOODWORK MAY BE ELIGIBLE AS AN ASSOCIATE 
MEMBER. TRADE ASSOCIATIONS HAVING INTERESTS IN COMMON WITH THE 
ARCHITECTURAL WOODWORK INDUSTRY.  AND WHO DESIRE TO PARTICIPATE 
IN FURTHERING THE GOALS OF THE CHAPTER MAY BE ELIGILBE AS AN 
ASSOCIATE MEMBER. THE ASSOCIATE MEMBERS SHALL HAVE A ONE VOTE 
PRIVILEGE ON ANY ISSUE REQUIRING A VOTE PUT FORTH DURING A REGULAR 
OR SPECIAL MEETING. THE ASSOCIATE MEMBERS PRESENT AT THAT MEETING 
SHALL CHOOSE A SPOKESPERSON FOR THAT PURPOSE. 

 
AFFILIATE MEMBERS (INDIVIDUALS) 
 ANY PERSON WHO WISHES TO SUPPORT THE OBJECTIVES OF THE AWI AND DO 

NOT QUALIFY AS A MANUFACTURING OR SUPPLIER MEMBER MAY BE 
ACCEPTED AS AN AFFILIATE MEMBER.     
 

EXPULSION 
BY A TWO-THIRDS VOTE OF THE ACTIVE MEMBERS IN GOOD STANDING, A 
MEMBER MAY BE EXPELLED FROM THE MEMBERSHIP IN THIS CHAPTER FOR 
GOOD CAUSE OTHER THAN ARREARS PROVIDING, HOWEVER, THAT SUCH A 
MEMBER IS GIVEN THE OPPORTUNITY TO BE HEARD BEFORE THE BOARD OF 
DIRECTORS AND THE CURRENT OFFICERS.  
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ARTICLE V 
 
MEETINGS 
 
  1    REGULAR MEETING 

  REGULAR MEETING OF THIS CHAPTER SHALL BE HELD A MINIMUM OF SIX (6)   
TIMES A YEAR, GENERALLY ON THE 2ND THURSDAY OF EACH MONTH. THE 
BOARD OF DIRECTORS SHALL DETERMINE THE TIME AND PLACE OF THE 
MEETING. 

 
  2   SPECIAL CHAPTER MEETINGS  
        “SPECIAL CHAPTER MEETING” CAN BE CALLED BY THE PRESIDENT AT THE 

WRITTEN REQUEST OF MAJORITY OF THE MEMBERS OF THE BOARD OF 
DIRECTORS OR UPON THE WRITTEN REQUEST OF A MAJORITY OF MEMBERS IN 
GOOD STANDING. 

 
  3    BOARD MEETINGS 
        THE CHAPTER BOARD OF DICECTORS SHALL MEET ONCE A YEAR OF AS NEEDED.  

MINUTES OF ALL MEETINGS OF THE BOARD OF DIRECTORS SHALL BE 
RECORDED BY THE SECRETARY OR IN HIS OR HER ABSENCE BY ONE OF THE 
OFFICERS. 

 
  4    QUORUM 
         A SIMPLE MAJORITY OF ACTIVE MEMBER FIRMS IN GOOD STANDING PRESENT 

AT THE ROLL CALL AT ANY REGULAR, OR    SPECIAL MEETING OF THE CHAPTER 
SHALL CONSTITUTE A QUORUM FOR THE TRANSACTION OF BUSINESS, EXCEPT 
FOR A VOTE CONCERNING THE SPENDING OF MORE THAN $500.00. IN THAT CASE 
A MAJORITY OF ALL ACTIVE MEMBER FIRMS IN GOOD STANDING WILL BE 
REQUIRED FOR PASSAGE. IF FIRMS ARE NOT IN ATTENDANCE THEY MAY BE 
POLLED BY MAIL, FAX OR E-MAIL. 

 
         A MAJORITY OF THE ACTIVE MEMBERS OF THE BOARD OF DIRECTORS SHALL 

BE REQUIRED TO BE PRESENT TO CONSTITUTE A QUORUM FOR THE                       
TRANSACTION OF BUSINESS AT ANY REGULAR OR SPECIAL MEETING OF THE 
BOARD.             

                         
  5     DUE NOTICE  
         A NOTICE MAILED, FAX OR E-MAIL TO THE LAST KNOWN ADDRESS OF EACH 

MEMBER FIVE (5) DAYS PRIOR TO THE HOLDING OF ANY REGULAR OR SPECIAL 
MEETING SHALL CONSTITUTE DUE NOTICE.  
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ARTICLE VI 
 
BOARD OF DIRECTORS 
 
 1       DUTIES 

TO BE THE STANDING COMMITTEE TO NOMINATE A PRESIDENT, VICE     
PRESIDENT, SECRETARY AND TREASURER FOR THE ENSUING “2 YEAR TERM”. 

          DIRECTORS WILL MANAGE THE FISCAL AFFAIRS OF THE CHAPTER. 
          TO HIRE COUNSEL IF OR WHEN NEEDED. 
 
2 NUMBER OF DIRECTORS 

THE NUMBER OF DIRECTORS WILL BE DETERMINED BY THE MEMBERSHIP.  
THE MINIMUN NUMBER FOR DIRECTORS WILL BE THREE (3) AND THE 
MAXIMUM FIVE (5).  AT THE DISCRESSON OF THE CHAIRMAN, AN ADDITIONAL 
TWO (2) – THREE (3) NON-AWI MEMBERS MAY ATTEND MEETIGS AS ADVISORS. 

 
3 ELIGIBILITY 

BOARD OF DIRECTORS SHALL COMPRISE OF THE IMMEDIATE PAST PRESENT, 
THE CURRENT CHAPTER PRESIDENT, AND CURRENT CHAPER VICE PRESIDENT.  
THE IMMEDIATE PAST PRESIDENT WILL BECOME CHAIRMAN OF THE BOARD. 

 
4 VACANCIES 

WHEN A VACANCY OCCURS, THE CURRENT PRESIDENT WILL MAKE AN 
APPOINTMENT OUT OF THE MEMBERSHIP IN GOOD STANDING. 

 
5 MEETINGS 

BOARD MEETINGS WILL BE HELD ONCE A YEAR WITH WRITTEN, FAX, E-MAIL 
OR TELEPHONE MESSAGE TO BE SENT OUT BY THE SECRETARY. 

 
6 SPECIAL BOARD MEETINGS 

CAN BE CALLED BY ANY MEMBER OF THE BOARD OF DIRECTORS. 
 

 
ARTICLE VII 
 
STANDING COMMITTEES  

IT SHALL BE THE DUTY OF THE PRESIDENT AT THE FIRST CHAPTER MEETING 
AFTER ELECTION IN EACH TERM TO SELECT FROM THE MEMBERSHIP OF THE 
CHAPTER INDIVIDUALS TO SERVE AS CHAIRMAN OF STANDING COMMITTEES 
IN CHARGE OF SUCH MATTERS AS HE DEEMS ESSENTIAL. 

 
1 THE FOLLOWING THREE COMMITTEES WILL ALWAYS BE SELECTED: 

A   ACTIVE MEMBERSHIP 
B   ASSOCIATE MEMBERSHIP 
C   PROGRAM 
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2 SPECIAL COMMITTEES  
THE PRESIDENT MAY ALSO APPOINT SPECIAL OR AD HOC COMMITTEES AS HE 
OR SHE SEES FIT TO PERFORM SPECIAL FUNCTIUONS. 

 

 
ARTICLE VIII 
 
OFFICERS 
 
1 DESIGNATION AND QUALIFICATIONS  

THE OFFICERS OF THIS CHAPTER SHALL BE PRESIDENT, VICE PRESIDENT, 
SECRETARY AND TREASURER.  

 
2 TERMS OF OFFICE  

ALL OFFICERS WILL SERVE A (2) YEAR TERM STARTING JULY 1ST, AFTER THE 
DECEMBER ELECTIONS.  ALL PAST OFFICERS AND NEWLY ELECTED OFFICERS 
WILL WORK TOGETHER FROM JANUARY TO JULY TO FACILITATE A SMOOTH 
TRANSITION. 

 
3 ELECTION OF OFFICERS 

THE BOARD OF DIRECTORS WILL SUBMIT A LIST OF ALL THE SELECTED 
OFFICERS, IN OCTOBER, PRIOR TO EACH NEW FISCAL ELECTION YEAR. ALL 
CANIDATES WILL BE SELECTED FROM THE ACTIVE MEMBERSHIP AND 
ASSOCIATE MEMBERSHIP IN GOOD STANDING AND WILL SERVE FOR A TWO (2) 
YEAR TERM.  BALLOTS WILL BE SENT OUT TO ALL NEW JERSEY CHAPTER 
MEMBERS THE FIRST WEEK OF NOVEMBER FOR APPROVAL BY THE 
MEMBERSHIP. ALL ADDITIONAL WRITE-IN NOMINATIONS WILL BE ACCEPTED 
BY THE CHAPTER SECRETARY AND SENT TO THE BOARD OF DIRECTORS.   
ALL WRITE-IN NOMINATIONS MUST SUBMITTED BY THE FIRST WEEK OF 
NOVEMBER.  
ELECTIONS WILL BE HELD IN THE FIRST WEEK OF DECEMBER AT A MONTHLY 
MEETING. ABSENTEE BALLOTS WILL BE ACCEPTED BY E-MAIL & FAX ONLY 
PRIOR TO THAT MEETING.  A MAJORITY OF THE RECEIVED VOTES WILL 
DETERMIN THE WINNER FOR ALL OFFICERS. 

 
 
4 VACANCIES  

ANY VACANCIES IN THE OFFICE OF PRESIDENT, VICE PRESIDENT, SECRETARY 
OR TREASURER THAT MAY OCCUR THROUGH RESIGNATION OR OTHERWISE, 
SHALL BE FILLED BY THE BOARD OF DIRECTORS FROM AMONG THE 
MEMBERSHIP FOR THE UNEXPIRED PORTION OF THE TERM. 
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ARTICLE IX 
 
OFFICERS DUTIES 
 
PRESIDENT (MUST BE AN ACTIVE MEMBER IN GOOD STANDING) 

1  TO PRESIDE AT AND CONDUCT THE BUSINESS OF THE MEETINGS. 
2  TO APPOINT COMMITTEES, ASSIGN COMMITTEE DUTIES AND RECEIVE 

COMMITTEE REPORTS. THE PRESIDENT IS AN EX-OFFICIO MEMBER OF ALL 
COMMITTEES. 

3  TO CONDUCT BOARD MEETINGS AND REPORT THE RESULTS OF SUCH 
MEETINGS TO THE MEMBERSHIP. 

4  TO ARRANGE THE AGENDA FOR THE MEETINGS, SCHEDULING THE TIME 
ALLOTTED FOR EACH SECTION OF THE MEETING SO THAT ALL BUSINESS CAN 
BE COMPLETED. 

5 TO CALL SPECIAL MEETINGS OF THE BOARD OF DIRECTORS OR COMMITTEES. 
6 TO SIGN ALL DOCUMENTS, LETTERS, OR OTHER INSTRUMENTS AS DIRECTED 

BY THE BOARD OF DIRECTORS. 
7 IN THE ABSENCE OF THE SECRETARY AND OR TREASURER, THE PRESIDENT 

WILL GOVERN. 
 
VICE PRESIDENT (MUST BE AN ACTIVE OR ASSOCIATE MEMBER IN GOOD 
STANDING) 

1 THE   VICE PRESIDENT SHALL PERFORM THE DUTIES OF THE PRESIDENT AT 
SUCH TIME AS THE PRESIDENT IS ABSENT OR DISABLED. 

 
SECRETARY (MUST BE AN ACTIVE, ASSOCIATE OR AFFILIATE MEMBERIN GOOD 
STANDING) 

1 KEEP MINUTES OF ALL MEETINGS OF THE CHAPTER, COMMITTEES AND 
MEETINGS OF THE BOARD OF DIRECTORS.  

2 SHALL BE RESPONSIBLE TO THE PRESIDENT AND TO THE BOARD OF 
DIRECTORS.  

3 HANDLE ALL CORRESPONDENCE. 
 
TREASURER (MUST BE AN ACTIVE, ASSOCIATE OR AFFILIATE MEMBER IN GOOD 
STANDING) 

1    KEEP ALL BOOKS AND RECORDS OF THE CHAPTER. HANDLE RECEIPTS AND 
DISBURSEMENTS. 

2 COOPERATE WITH AND BE EX-OFFICIO MEMBER OF ALL COMMITTEES. 
      3    KEEP MEMBERSHIP RECORDS. 
      5    FILE ALL GOVERNMENT REPORTS. 

6    PERFORM ALL OTHER DUTIES AS BOARD OF DIRECTORS MAY AUTHORIZE. 
7    EMPLOY SUCH ADDITIONAL HELP AS IS AUTHORIZED BY THE BOARD OF     

DIRECTORS. 
8 SHALL BE RESPONSIBLE TO THE PRESIDENT AND TO THE BOARD OF 

DIRECTORS. 



NEW JERSEY CHAPTER 
ARCHITECTURAL WOODWORK INSTITUTE 

 

                                                                        10 of 12 AUGUST 2009  

9 SHALL FURNISH BOND IN SUCH AMOUNT AS THE BOARD OF DIRECTORS MAY 
SEE FIT TO REQUIRE, PREMIUM FOR WHICH SHALL BE PAID BY THE CHAPTER. 

10 THE TREASURER SHALL HAVE CUSTODY OF ALL FUNDS IN THE CHAPTER AND 
SHALL MAKE ALL DISBURSEMENTS AS DIRECTED BY THE BOARD OF 
DIRECTORS.   
AT NO TIME WILL A CHECK BE WRITTEN IN THE AMOUNT OVER   $ 300.00 
WITHOUT THE APPROVAL OF THE BOARD OF DIRECTORS.  

 
 
ARTICLE X 
 
ORDER OF BUSINESS 
 
AFTER A REGULAR MEETING OF THE CHAPTER HAS BEEN CALLED TO ORDER BY THE 
PRESIDENT THE FOLLOWING ORDER OF BUSINESS MAY BE OBSERVED: 

ROLL CALL 
APPROVAL OF MINUTES OF THE PREVIOUS MEETING 
INTRODUCTION OF GUESTS AND NEW MEMBERS 
PROGRAM 
COMMUNICATIONS 
REPORT OF DIRECTORS’ MEETING BY PRESIDENT 
REPORT OF THE CHAPTER DIRECTOR TO AWI NATIONAL 
REPORTS OF COMMITTEE AND ACTION THEREON 
UNFINISHED BUSINESS 
NEW BUSINESS 
SUGGESTIONS BY MEMBERS (NEW PRODUCTS) 
ADJOURNMENT 

 
THE PRESIDING OFFICER MAY, AT HIS DISCRETION, PLACE THE PROGRAM (4) AT ANY 
SUITABLE POINT IN THE ORDER OF BUSINESS OF ANY MEETING. 
 
THE PROCEEDINGS OF THE MEETINGS SHALL BE CONDUCTED IN ACCORDANCE 
WITH ROBERT’S RULES OF ORDER. 
 
 

ARTICLE XI 
 
DUES - ASSESSMENTS 
 
1 STATE CHAPTER DUES  
 
       A    THE REGULAR FUNDS OF THIS CHAPTER SHALL BE RAISED AS FOLLOWS:             
                   BY THE DUES OF THE ACTIVE AND ASSOCIATE MEMBERS AS DETERMINED        

BY THE MEMBERSHIPAT THE END OF EACH YEAR.         
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B   THE DUES SHALL BE $ 200.OO PER FISCAL YEAR TO BE PAID BY EVERY 
MEMBER FIRM. 

 
C   AFFILIATE MEMBERS DUES SHALL BE $ 50 PER FISCAL YEAR.  

 
   
2 ASSESSMENTS 

AN ASSESSMENT FOR ANY SPECIAL OR EMERGENCY PURPOSE MAY BE LEVIED 
UPON THE MEMBERSHIP OF THIS CHAPTER BY THE BOARD OF DIRECTORS 
PROVIDED THAT AUTHORITY FOR SUCH ACTION HAS BEEN GRANTED BY 
TWO-THIRDS AFFIRMATIVE VOTE OF THE ACTIVE AND ASSOCIATE MEMBERS 
PRESENT AT ANY REGULAR OR SPECIAL MEETING. 

 
3 REINBURSEMENTS   

AT THE DISCRESSION OF THE BOARD OF DIRECTORS, ALL MEMBERS OF NEW 
JERSEY CHAPTER, WHO ARE TRAVELING OR WHO’S SOLE PURPOSE IS TO 
REPRESENT THE NEW JERSEY CHAPTER AT  A INDUSTRY EVENT, SHALL BE 
REINBURSED AT THE FOLLOWING RATES: 

 
$ 200 / NIGHT PER DEUM (UP TO $ 500 / EVENT) 
OR 
$ .55 / MILE TRAVEL (OR AN AMOUNT ACCEPTED BY THE IRS) 
PLUS TOLLS, PARKING, ADMISSION FEES &, MEALS (IF MEALS ARE PART OF 
THE EVENT) IF USED WITHIN THE SAME DAY OF TRAVEL.   
TOTAL EXPENSES MUST NOT EXCEED $ 500.   
(RECIEPTS OF EXPENSES MUST BE SUBMITTED FOR REINBURSMENT) 

 
 
ARTICLE XII 
 
DISSOLUTION 
 
IN CASE OF DISSOLUTION, THE ASSETS OF THIS CHAPTER ARE TO BE USED AS 
FOLLOWS: 
 

1 TO PAY ALL INDEBTEDNESS OF THE CHAPTER. 
2 TO PAY ALL EXPENSES OF LIQUIDATION. 
3 THE REMAINDER TO BE DONATED TO A CHARITABLE, EDUCATION OR 

RESEARCH ORGANIZATION IN THE WOODWORKING FIELD OR AS OTHERWISE 
DIRECTED BY A TWO-THIRD VOTE OF THE MEMBERSHIP. 
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ARTICLE XIII 
 
THESE BY-LAWS MAY BE REVISED OR AMMENDED BY TWO-THIRDS AFFIRMATIVE 
VOTE OF ACTIVE MEMBERS IN GOOD STANDING PRESENT AT A MEETING 
DISIGNATED FOR SUCH ACTION, PROVIDED THAT NOTICE OF SUCH PROPOSED 
ACTION SHALL HAVE BEEN GIVEN TO EACH ACTIVE MEMBER IN GOOD STANDING 
OF THE CHAPTER AT LEAST TEN (10) DAYS PRIOR TO THE DATE OF SAID MEETING. 
                                                               

ARTICLE XIV 
 
ACCEPTANCE OF MEMBERSHIP TO THE NEW JERSEY CHAPTER IS ACCEPTANCE OF 
THESE BY-LAWS. 


